
Section 00 63 63-1 

SECTION 00 63 63 

CHANGE ORDER REQUEST FORM 

No. PROJECT 

DATE OF ISSUANCE EFFECTIVE DATE  

NASSAU COUNTY BOARD OF COUNTY COMMISSIONERS 

COUNTY Contract No.:  CM_____________

CONTRACTOR- ENGINEER / ARCHITECT- 

Description of changes:

Attachments: (List documents supporting change) 

CHANGE IN CONTRACT PRICE: 

Original Contract Price 

$ 

CHANGE IN CONTRACT TIMES: 

Original Contract Times 

Substantial Completion:  
(days and dates)

Ready for Final Payment: 

(days and dates)

Net change from previous Change Orders No. to No. 

$  

Net change from previous Change Orders No. to No. 

(days) 

Contract Price prior to this Change Order 

$ 

Contract Times Prior to This Change Order 

(days and dates)

Substantial Completion:

Ready for Final Payment: 
(days and dates)

Net Increase (decrease) of this Change Order 

$  

Net Increase (decrease) of this Change Order 

(days) 

Contract Price with all approved Change Orders 

$ 

Contract Times with all approved Change Orders 

(days and dates)
Substantial Completion:

 Ready for Final Payment: 
(days and dates)

RECOMMENDED: APPROVED: ACCEPTED: 

By:  By: By: 
Engineer/Architect (Authorized Signature) COUNTY (Authorized Signature) Contractor (Authorized Signature) 

Date: Date: Date: 

Nassau Crossing Park Site Lighting & Installation Services 01

8/27/2024 8/27/2024

3605

J Williams Industrial Group, Inc. Robert Companion

Due to the topography, a change to the base type for the 12 poles on the back side of the retention pond is needed. Details of items 
needed and additional work itemized in estimate E-23-530-MS. Also, work to uncover buried handholds is required due to sodding being 
placed over those items. 

Estimate E-23-530-MS

498,914.00

498,914.00

69,835.00

568,749.00

200 / (3/6/24 - 9/22/24)

N/A

200 / (3/6/24 - 9/22/24)

180

380 / (3/6/24-3/21/25)

Docusign Envelope ID: 42B59EE6-9163-4ED0-BA41-D494FEBFCA16

8/27/2024 8/28/2024 9/3/2024

Docusign Envelope ID: 28CD7367-56A4-41A4-8CFF-4C95BBCA060C

CS-23-531



 

 

CHANGE ORDER APPROVAL FORM 
 

PROJECT:  Nassau Crossing Site Lighting and Installation Services C0088_  

 

CHANGE ORDER NUMBER:     01 

 

DATE:  9/3/2024 

 

CONTRACT NUMBER:  CM3605 

 

PURCHASE ORDER NUMBER (IF APPLICABLE): 24000308 

 

TO CONTRACTOR:  J Williams Industrial Group, Inc.  

 

Description:   

1. Engineer and supply concrete pole bases for (12) light pole bases for fixtures on concrete walk path behind the 

pond. 

2. Remove soil to make flat spot for poles to set on the berm. 

3. Auger and set pole bases in locations as shown on the photometrics drawings. 

4. Provide dry backfill and stone as required by engineer under pole bases. 

5. Provide ¾ plywood to protect sidewalk from equipment while setting bases and poles. 

6. Labor to locate, dig up and raise hand hole boxes associated with light poles around soccer field that were 

covered by sod and fill dirt. 

 

Reason for Change Order: Due to the topography, a change to the base type for the 12 poles on the back side of 

the retention pond is needed. Details of items needed, and additional work itemized in estimate E-23-530-MS. 

Also, work to uncover buried handholds is required due to sodding being placed over those items. 

 

Original Contract Sum……………………………………………   $     498,914.00 

Net Change by Previous Change Order/Supplemental Agreement.   $      ___0____ 

Contract Sum Prior to This Change Order………………………..   $     498,914.00 

 

Amount of this Change Order (Add)……………………..               $      69,835.00 

 

New Contract Sum Including this Change Order………………….   $     568,749.00 

 

 

The Contract Time will be increased                                                                              180 days 

Previous Substantial Completion: 200 days Previous Final Completion: ____________ 

New Substantial Completion: 380 days New Final Completion: _______________ 

 

 

APPROVED BY:  _______________________________________ DATE:  _______________________ 

          Department Head/Managing Agent 

 

APPROVED BY:  _______________________________________ DATE:  _______________________ 

          Procurement  

 

Docusign Envelope ID: 28CD7367-56A4-41A4-8CFF-4C95BBCA060C

9/20/2024

9/20/20249/20/2024



 

 

APPROVED BY:  _______________________________________ DATE:  _______________________ 

          Office of Management and Budget 

 

APPROVED BY:          DATE:       

         County Attorney        

 

APPROVED BY:  ______________________________________  DATE:  _______________________ 

         County Manager 

 

APPROVED BY:    N/A      DATE:       

         Chairman 

 

ATTEST:           N/A      DATE:       

         John A. Crawford, Clerk of Courts 

 

 

Account No(s). 68075572-563710  C0088;  6I008572-563710  C0088;  6I153572-563710  C0088  

 

 

 

 

Docusign Envelope ID: 28CD7367-56A4-41A4-8CFF-4C95BBCA060C

9/23/2024

9/24/2024

9/24/2024

9/24/2024



 

J. WILLIAMS INDUSTRIAL GROUP, INC. 16114 N. MAIN ST. JACKSONVILLE, FL 32218 

O (904) 683-2083 F (904) 619-9175 

 

J. Williams Industrial Group, Inc. 

16114 N. Main Street 

Jacksonville, Florida 32218 

904-683-2083 

904-619-9175 

www.jwilliamsindustrial.com 

  

 

Mike Smith 

Sr. Project Manager 

Mike.Smith@Jwilliamsindustrial.com 

Mobile 904-523-5210 

 

 

 

 

 

 
Attn: Jay Robertson 

 
 Nassau County Parks and Recreation 
 45195 Musslewhite Rd 
 Callahan, FL 32011 

 
Re: Nassau Crossing Park Lighting – CO#1 Covered boxes soccer field 
 
Estimate Number: E-23-530-MS 
 

Thank you for giving J Williams Industrial Group, Inc the opportunity to bid on this project. 
                  

Total: $2,853 
  

Scope of Work: 

J. Williams Industrial Group, Inc. will provide: 

1. Labor to locate, dig up and raise hand hole boxes associated with light poles around soccer 

field that were covered by sod and fill dirt.   

 

 

Clarifications:  

 
1. Does not include premium time and holidays. 

 
 

 
Price is based on a mutually agreeable modified contract, terms and conditions. This scope letter must be a part of any 

resultant contract. Please provide a copy of the Prime Contract for us to understand terms and conditions set forth in the 

Owner’s Agreement. 
 
Proposal valid for 30 days only 
Working hours: 7:00 am thru 3:30 pm 
Payment Terms: Net 30 Days 
 
J. Williams Industrial Group, Inc payment terms are not contingent upon how customer is paid by others. 
 
Again, we at J Williams Industrial Group, Inc would like to thank you for the opportunity to bid on this project. We 

believe that our quality of work will serve all your construction needs. We look forward to bidding on your projects. 
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J. WILLIAMS INDUSTRIAL GROUP, INC. 16114 N. MAIN ST. JACKSONVILLE, FL 32218 

O (904) 683-2083 F (904) 619-9175 

 

J. Williams Industrial Group, Inc. 

16114 N. Main Street 

Jacksonville, Florida 32218 

904-683-2083 

904-619-9175 

www.jwilliamsindustrial.com 

  

 

Mike Smith 

Sr. Project Manager 

Mike.Smith@Jwilliamsindustrial.com 

Mobile 904-523-5210 

 

 

 

 

 

 
Attn: Jay Robertson 

 
 Nassau County Parks and Recreation 
 45195 Musslewhite Rd 
 Callahan, FL 32011 

 
Re: Nassau Crossing Park Lighting – CO#2 Pole bases behind pond 
 
Estimate Number: E-23-530-MS 
 

Thank you for giving J Williams Industrial Group, Inc the opportunity to bid on this project. 
                  

Total: $66,982 
  

Scope of Work: 

J. Williams Industrial Group, Inc. will provide: 

1. Engineer and supply concrete pole bases for (12) light pole bases for fixtures on concrete 

walk path behind the pond. 

2. Remove soil to make flat spot for poles to set on the berm. 

3. Auger and set pole bases in locations as shown on the photometrics drawings. 

4. Provide dry backfill and stone as required by engineer under pole bases. 

5. Provide ¾ plywood to protect sidewalk form equipment while setting bases and poles. 

  

 

 

Clarifications:  
 

1. Does not include premium time and holidays. 
2. If needed concrete repairs maybe an additional cost. 
3. Lead time on pole bases could be as long as 6-8 weeks. An extension of original contract 

would be needed. 
 
 

 
Price is based on a mutually agreeable modified contract, terms and conditions. This scope letter must be a part of any 

resultant contract. Please provide a copy of the Prime Contract for us to understand terms and conditions set forth in the 

Owner’s Agreement. 
 
Proposal valid for 30 days only 
Working hours: 7:00 am thru 3:30 pm 
Payment Terms: Net 30 Days 
 
J. Williams Industrial Group, Inc payment terms are not contingent upon how customer is paid by others. 
 
Again, we at J Williams Industrial Group, Inc would like to thank you for the opportunity to bid on this project. We 

believe that our quality of work will serve all your construction needs. We look forward to bidding on your projects. 
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Parties agreed to: Clerk Finance, Clerk Services



Unless you tell us otherwise in accordance with the procedures described herein, we will provide 

electronically to you through the DocuSign system all required notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided or made 

available to you during the course of our relationship with you. To reduce the chance of you 

inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 

notices and disclosures to you by the same method and to the same address that you have given 

us. Thus, you can receive all the disclosures and notices electronically or in paper format through 

the paper mail delivery system. If you do not agree with this process, please let us know as 

described below. Please also see the paragraph immediately above that describes the 

consequences of your electing not to receive delivery of the notices and disclosures 

electronically from us. 

 

How to contact County of Nassau:  

You may contact us to let us know of your changes as to how we may contact you electronically, 

to request paper copies of certain information from us, and to withdraw your prior consent to 

receive notices and disclosures electronically as follows: 

To contact us by email send messages to: bsimmons@nassaucountyfl.com 

 

To advise County of Nassau of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 

electronically to you, you must send an email message to us at bsimmons@nassaucountyfl.com 

and in the body of such request you must state: your previous email address, your new email 

address.  We do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 

account preferences.  

 

To request paper copies from County of Nassau  

To request delivery from us of paper copies of the notices and disclosures previously provided 

by us to you electronically, you must send us an email to bsimmons@nassaucountyfl.com and in 

the body of such request you must state your email address, full name, mailing address, and 

telephone number. We will bill you for any fees at that time, if any. 

 

To withdraw your consent with County of Nassau  

To inform us that you no longer wish to receive future notices and disclosures in electronic 

format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 

select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bsimmons@nassaucountyfl.com and in the body of such request you must 

state your email, full name, mailing address, and telephone number. We do not need any other 

information from you to withdraw consent..  The consequences of your withdrawing consent for 

online documents will be that transactions may take a longer time to process.. 

 

Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 

current system requirements are found here: https://support.docusign.com/guides/signer-guide-

signing-system-requirements.  

 

Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 

other electronic notices and disclosures that we will provide to you, please confirm that you have 

read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 

your future reference and access; or (ii) that you are able to email this ERSD to an email address 

where you will be able to print on paper or save it for your future reference and access. Further, 

if you consent to receiving notices and disclosures exclusively in electronic format as described 

herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 

clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 

that: 

 You can access and read this Electronic Record and Signature Disclosure; and 

 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 

reference and access; and 

 Until or unless you notify County of Nassau as described above, you consent to receive 

exclusively through electronic means all notices, disclosures, authorizations, 

acknowledgements, and other documents that are required to be provided or made 

available to you by County of Nassau during the course of your relationship with County 

of Nassau. 


